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TIMESHEET FOR WEEK BEGINNING MONDAY:
	Temporary Worker:


	

	Position:


	

	Company Name:


	

	Address:


	

	Contact:


	

	Contact Position:


	

	Start Date:


	

	Duration


	

	Consultant:


	


	DAY
	START TIME
	BREAK
	END TIME
	TOTAL HOURS FOR

DAY (excl. break)

	MONDAY
	
	
	
	

	TUESDAY
	
	
	
	

	WEDNESDAY
	
	
	
	

	THURSDAY
	
	
	
	

	FRIDAY
	
	
	
	

	
	
	
	TOTAL HOURS
	


TEMPORARY WORKERS PLEASE NOTE:

1. In signing this timesheet, you are confirming that all the information is correct.  Lunch breaks are not paid and should therefore be deducted from your total hours.  Unless previously agreed in writing overtime hours will be paid at normal time.

2. In order for Signer Resources to process your timesheet, it is vital that you enter the sum of the hours you have worked in the daily total boxes, rounding to the nearest quarter of an hour.  If these boxes are left blank, your timesheet will be returned to you and this may result in delayed payment.

3. To receive holiday pay, the word holiday should be entered on the timesheet in the relevant day with the number of hours pay requested in the total box.  Please ensure that a holiday form has been pre-approved by your line manager with relevant notice given.

CLIENTS PLEASE NOTE:

In signing this timesheet, you are agreeing to Signet Resources terms of business which can be viewed at www.signetresources.co.uk/terms
Signed (Temporary Worker)
……………………………………
Signed (Client)
……………………………………


Client Contact
……………………………………
(Please complete and sign timesheet and return to the above address no later than Monday noon)
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